Print-Setting Procedures (Office2019)

Click [Z7-)L] of menu bar.

Then click [ENfl] to open the print-setting menu.

Oclick[Z 7 )L] — @[ENRI]

TV 4H—
ondemand_print (print--- ]
BRTT
PTG
XA
B

I

TATOA-SEENR
RFaxs ket

e T

If you want simplex printing or color print or A3 size, click

Simplex Printing

Choose the printer which you want to print out at the

[ZU >4 —] tab. Printable printer depends on your location.

Double-sided Printing, Monochrome, A4 size(Default Setting)

Click the icon of | Ell | to start printing.
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Print-Setting Procedures (Microsoft Edge)

Double-sided Printing, Monochrome, A4 size(Default Setting)

Click the icon of [ ] on the upper-right side to find [Elfl](=printing) menu.

@ Choose On-demand Printer which is corresponding to the place you are.
- When you are in [Joho Cafeteria 2] - - : Tondemand_print(printm L)/

- When you are in other places - - - londemand_print (print L)l
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for setting up.
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% The default setting of all On-demand Printers is [Double-sided Printing, Monochrome, A4 size]. D ]
AAF-209%-
@If you don't need any setting changes, please click [ERfRI](=print) to start printing directly. L2 ]
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If you want simplex printing or color print or A3 size, click FEDIDERE (=0ther Settings)

Simplex Printing Color Print
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@ Back to [Ell] menu and click the icon of

ENfmY

after you finished the print-setting.




To Print Multiple Pages on One Sheet

—~ Word2019 N PowerPoint2019 \

@ Open [TJ7-)L] of menu bar, and click [ERmlI]. © Open [J7JL] of menu bar, and click [EIRI].
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@ Click [1 R—=/#4] and choose the pattern(2-up, 4-up,etc.) you want to print.
® Then click | EDRI |. \
= EREET | @ Click [FILR=ZH A4 XDA S K], and choose the pattern
A a—-F0)Fe (2-up, 4-up,etc.)you want to print.
. ® Then click | DRl |.
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